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Only having a UAN number or an account is not enough. If you want to avail the benefits of 
UAN, you will have to activate your UAN number. You can activate your UAN number on 

the unified EPFO portal as per the step-by-step process given below.

Visit the link: https://unifiedportal-mem.Epfindia.Gov.In/memberinterface/

Click on Activate your UAN which will be below the Login column of the page.
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On this page you are required to enter your UAN, name, date of birth, mobile no and the captcha code and then 

click on get authorization pin. You will receive the pin on your mobile number.

Under the disclaimer section, click on the I agree checkbox and then enter the OTP that you have received on 

your mobile number. Click on the Validate OTP and Activate UAN button

.

After your UAN is activated, you will receive a password on your registered mobile number which will be used 

for accessing your UAN account.
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YOU HAVE TO LOGIN HERE THROUGH YOUR CREDENTIALS 

Steps for E-Nomination through UAN Member Portal



Confidential – Chetu, Inc.

After signing in, the following screen will appear.
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First click on tab View >> then you will have to click on Profile
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After clicking on the Profile tab, then the following screen will appear.

Please submit your basic details here.
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After completing your profile details. 

Click on the Manage tab >> then you will have to click on the E-Nomination tab
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After clicking on E-Nomination, the following screen will appear.

Please review all information as correct before clicking the Proceed button.
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While submitting your E-Nomination, you will be required to make certain declarations. On the new 

webpage, the portal will ask you, Having Family? You will be required to answer this as Yes/No.
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If you select Yes, then you will be required to enter the following  details of the family member you are 

nominating.

• Aadhaar

• Name

• Date of birth

• Gender

• Relation

• Address

• Guardian

• Photo (photograph size cannot exceed 100 KB)

You can add additional details of more than one family member

if you wish to have more than one nominee by clicking on Add row option.

After that Click on Save Family Details.
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Select the family member you wish to nominate in your EPF account and 
percentage of share you wish to give to them. 

If you are making more than one nomination in your EPF account, then 
make sure the total percentage of share of the nominees adds up to 100 

percent.

After that click on Save EPF nomination.
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EPF nomination details will be saved successfully. Similarly, you will be required to make 

an EPS (Employees' Pension Scheme) nomination as well.

You will be required to enter similar details as mentioned before. Note that you can make 

different nominations for EPF and EPS.
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Once the details are saved, go to E-Nomination option under the Manage tab. The 

nomination details submitted by you will be shown as Pending Nomination. You are 

required to e-Sign the nomination made by you to complete the process. In you wish to 

view the details of your nomination, click on the View button.

After that click on e-Sign to complete the E-Nomination.
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Now you click to give consent in the checkbox below.
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You will be re-directed to the new webpage where you will be required to enter your 
Virtual ID/Aadhaar No. of your Aadhaar Card twice.

Once entered, click on the Get OTP button. The OTP will be sent to your registered 
mobile number in the Aadhaar database.
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Once OTP is entered successfully, your document will be successfully completed.

Your nomination details will be saved into the EPFO records. 

You can check back at any time the nomination details in the E-Nomination

option under the Manage tab.
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